City of Albany
Planning Board Application

SITE PLAN APPROVAL SUBMISSION CHECKLIST

This checklist helps to ensure that Applicant(s) have provided all required documents (where applicable) with their
Application, and/or accounted for information about their project site, prior to its submission to the City of Albany. The
Department of Planning and Development will use the checklist to review the Application for adequacy and
completeness.

. For
REQUIREMENTS For All Site Plan Approval Applications Applicant | by ning
Checklist Review

Submit a HARD COPY of Materials listed below to:
City of Albany
Department of Planning & Development ] ]
200 Henry Johnson Boulevard
Albany, New York 12210

Site Plan Approval Application Form O O
Proof of Ownership

A copy of an executed and recorded deed.
Property Owner Signature

The owner must sign the Site Plan Approval Application form or submit an Agent O O
authorization letter.
Referral Letter

A referral letter from the Buildings & Regulatory Compliance. U =

Environmental Assessment Form . =

An Environmental Assessment Form (as per SEQR) must be completed.

(6) Copies of Site Plan and Construction Detail Drawings

(i.e., paving, grading, and drainage plans, water/sewer plans, landscape plans, etc.) 0 o

Drawings are required unless the project is minor in nature. The Planning

Department will refer the Applicant to the proper City contact for review.

Survey

A boundary and topographical survey (sealed by an Engineer or Surveyor) is required ] ]

unless the project is minor in nature.

Elevations / Floor Plans

Elevations are required for all new buildings. A conceptual floor plan may also be ] ]

required for certain projects.

Site Plan Application Fee 0 [

One (1) CD/DVD containing a DIGITAL (.pdf) version of ALL Application Documents. ] ]
FOR AGENCY USE ONLY:

Date Accepted: Fee: SEQRA Classification:

Case #: Public Hearing Date: Reviewed by:

Revised April 2016



City of Albany
Planning Board Application Form

SITE PLAN APPROVAL

Project Name:

Address of Project:

Property Owner(s):

Owner(s) Address:

Telephone: Fax: Telephone: Fax:
Email: Email:

Applicant or Agent:

Applicant Address:

Telephone: Fax:

Email(s):

Project Architect/Engineer:

Address:

Telephone: Fax:

Email(s):

Project Description: (Use additional sheets, if necessary.)

Site Plan Approval Application | Page1l



Estimated project cost:

Site Development Data

Current Zoning:

Gross Acreage & Square Feet of Site:

Utilities & Supplier:

First Floor Building Area (square feet) Existing:

Total Gross Floor Area (square feet) Existing:

Proposed:

Proposed:

Total Number of Stories:

No. of Parking Spaces Existing:

Green Space Area Existing:

OWNER’S CONSENT

Total Height of Building:

Proposed:

Proposed:

I hereby authorize the above listed Applicant and/or Agent to represent me. | grant the City of Albany Department of
Planning and Development permission to access the property for inspection.

Owner’s Signature

Print Name Date

Site Plan Approval Application |
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APPLICATION SUBMISSION & DEADLINE

To be eligible for the Planning Board Agenda, all submittals must be received before noon, two weeks prior to the next

scheduled Planning Board meeting. (See Planning Board webpage for complete schedule.)

Submit the following to the Planning Board c/o the Department of Planning & Development

One (1) HARD COPY of ALL Application/Supplemental Documents. (see Site Plan Approval Submission Checklist)

Six (6) HARD COPIES of the Site Plan and Construction Detail Drawings
NOTES:
e Rolled sets will be rejected

e Plans must be blackline drawings on 24”x 36” pages folded down to 9” x 12” (accordion style with project name facing

outward)

e Scale shall be 1” = 10’, 20, 30’, or 40’ for all drawings except conceptual drawings, architectural drawings, and cover sheets

o All plans shall be oriented so that north is at the top of the sheet

One (1) CD/DVD containing a DIGITAL (.pdf) version of ALL Application/Supplemental Documents.

Site Plan / Subdivision Application Fee

Non-Residential . .. ... .. ... . . e
+ Per additional 1,000sf of New Construction (excluding parking structures) . ......
+ Per 1,000sf of Renovated Space ......... ...ttt

+ Per New Parking Space

L-00 o

1,000+ ..

Residential . .......... . e
+ Per Residential Unit or Lot . ... ..ottt i ittt
+ Pernew Parking Space . ...... oot e
Amendment
Extension
Rescheduling

Draft Environmental Impact Review & Notice. . ...........................

Final Environmental Impact Review & Notice. . . ..........................

Please make checks or money order payable to the “City of Albany, Treasurer.”

Planning Board Contact

City of Albany Planning Board

c/o Department of Planning & Development
200 Henry Johnson Boulevard, Suite 3
Albany, New York 12210
planningboard@albanyny.gov

(518) 445-0754

S
S
S
S
S
S

300.00
50.00
20.00

75.00
150.00
300.00
600.00

1,200.00
2,400.00
200.00

50.00

20.00
200.00
100.00
100.00

350.00
350.00

Site Plan Approval Application
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http://www.albanyny.gov/Government/Departments/DevelopmentandPlanning/PlanningBoard.aspx
mailto:planningboard@albanyny.gov?subject=Site%20Plan%20Application%20Question

617.20
Appendix B
Short Environmental Assessment Form

Instructions for Completing

Part 1 - Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses
become part of the application for approval or funding, are subject to public review, and may be subject to further verification.
Complete Part 1 based on information currently available. 1f additional research or investigation would be needed to fully
respond to any item, please answer as thoroughly as possible based on current information.

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful
to the lead agency; attach additional pages as necessary to supplement any item.

Part 1 - Project and Sponsor Information

Name of Action or Project:

Project Location (describe, and attach a location map):

Brief Description of Proposed Action:

Name of Applicant or Sponsor: Telephone:
E-Mail:
Address:
City/PO: State: Zip Code:
1. Does the proposed action only involve the legislative adoption of a plan, local law, ordinance, NO | YES

administrative rule, or requlation?
If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that |:| |:|
may be affected in the municipality and proceed to Part 2. If no, continue to question 2.

2. Does the proposed action require a permit, approval or funding from any other governmental Agency? NO | YES
If Yes, list agency(s) name and permit or approval: |:|
3.a. Total acreage of the site of the proposed action? acres
b. Total acreage to be physically disturbed? acres
c. Total acreage (project site and any contiguous properties) owned
or controlled by the applicant or project sponsor? acres

4. Check all land uses that occur on, adjoining and near the proposed action.
[JUrban [JRural (non-agriculture) []Industrial []Commercial [JResidential (suburban)

CForest  [CJAgriculture [CJAquatic  [JOther (specify):
[JParkland
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http://www.dec.ny.gov/permits/90156.html
http://www.dec.ny.gov/permits/90178.html
http://www.dec.ny.gov/permits/90533.html
http://www.dec.ny.gov/permits/90533.html
http://www.dec.ny.gov/permits/90380.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90390.html

5. Is the proposed action,

<
m
w

<
>

b. Consistent with the adopted comprehensive plan?

NO
a. A permitted use under the zoning requlations? D

[1]

6. Is the proposed action consistent with the predominant character of the existing built or natural
landscape?

<
m
(72}

L1510
[]

7. ls the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area? NO YES
If Yes, identify:
8. a. Will the proposed action result in a substantial increase in traffic above present levels? YES

b. Are public transportation service(s) available at or near the site of the proposed action?

c. Are any pedestrian accommodations or bicycle routes available on or near site of the proposed action?

N

9. Does the proposed action meet or exceed the state energy code requirements?
If the proposed action will exceed requirements, describe design features and technologies:

<
m
(92}

10. Will the proposed action connect to an existing public/private water supply?

If No, describe method for providing potable water:

L1 5 O |s[dds

(1 5 O

11. Will the proposed action connect to existing wastewater utilities? NO | YES
If No, describe method for providing wastewater treatment:
12. a. Does the site contain a structure that is listed on either the State or National Register of Historic YES

Places?
b. Is the proposed action located in an archeological sensitive area?

(1]

13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain
wetlands or other waterbodies regulated by a federal, state or local agency?

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?
If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres:

_<
m
wn

NN N
(1]

14. Identify the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply:

[ Shoreline I Forest [J Agricultural/grasslands I Early mid-successional

] Wetland [JUrban [ Suburban
15. Does the site of the proposed action contain any species of animal, or associated habitats, listed NO | YES

by the State or Federal government as threatened or endangered? D I:l
16. Is the project site located in the 100 year flood plain? NO YES
17. Will the proposed action create storm water discharge, either from point or non-point sources? YES

If Yes,
a. Will storm water discharges flow to adjacent properties? [Ino []YEs

b. Will storm water discharges be directed to established conveyance systems (runoff and storm drains)?
If Yes, briefly describe: [CJNOo  []YEs

[I{8[ ]
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http://www.dec.ny.gov/permits/90444.html
http://www.dec.ny.gov/permits/90444.html
http://www.dec.ny.gov/permits/90449.html
http://www.dec.ny.gov/permits/90449.html
http://www.dec.ny.gov/permits/90454.html
http://www.dec.ny.gov/permits/90470.html
http://www.dec.ny.gov/permits/90492.html
http://www.dec.ny.gov/permits/90497.html
http://www.dec.ny.gov/permits/90507.html
http://www.dec.ny.gov/permits/90512.html
http://www.dec.ny.gov/permits/90512.html
http://www.dec.ny.gov/permits/90517.html
http://www.dec.ny.gov/permits/90517.html
http://www.dec.ny.gov/permits/90194.html
http://www.dec.ny.gov/permits/90545.html
http://www.dec.ny.gov/permits/90545.html
http://www.dec.ny.gov/permits/90565.html
http://www.dec.ny.gov/permits/90575.html

18. Does the proposed action include construction or other activities that result in the impoundment of NO | YES
water or other liguids (e.g. retention pond, waste lagoon, dam)?

If Yes, explain purpose and size: |:| |:|

19. Has the site of the proposed action or an adjoining property been the location of an active or closed NO | YES
solid waste management facility?

If Yes, describe: I:l I:l

20. Has the site of the proposed action or an adjoining property been the subject of remediation (ongoing or NO | YES

completed) for hazardous waste?
If Yes, describe:

[]

[]

I AFFIRM THAT THE INFORMATION PROVIDED ABOVE IS TRUE AND ACCURATE TO THE BEST OF MY

KNOWLEDGE

Applicant/sponsor name: Date:

Signature:

Part 2 - Impact Assessment. The Lead Agency is responsible for the completion of Part 2. Answer all of the following
questions in Part 2 using the information contained in Part 1 and other materials submitted by the project sponsor or
otherwise available to the reviewer. When answering the questions the reviewer should be guided by the concept “Have my

responses been reasonable considering the scale and context of the proposed action?”

No, or
small
impact
may
occur

Moderate
to large
impact

1. Will the proposed action create a material conflict with an adopted land use plan or zoning
regulations?

2. Will the proposed action result in a change in the use or intensity of use of land?

3. Will the proposed action impair the character or quality of the existing community?

4.  Will the proposed action have an impact on the environmental characteristics that caused the
establishment of a Critical Environmental Area (CEA)?

5.  Will the proposed action result in an adverse change in the existing level of traffic or
affect existing infrastructure for mass transit, biking or walkway?

6. Will the proposed action cause an increase in the use of energy and it fails to incorporate
reasonably available energy conservation or renewable energy opportunities?

7. Will the proposed action impact existing:
a. public / private water supplies?

b. public / private wastewater treatment utilities?

8. Will the proposed action impair the character or quality of important historic, archaeological,
architectural or aesthetic resources?

9. Will the proposed action result in an adverse change to natural resources (e.g., wetlands,
waterbodies, groundwater, air quality, flora and fauna)?

N

OO0000oOoOoo|é:
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http://www.dec.ny.gov/permits/90580.html
http://www.dec.ny.gov/permits/90580.html
http://www.dec.ny.gov/permits/90585.html
http://www.dec.ny.gov/permits/90585.html
http://www.dec.ny.gov/permits/90590.html
http://www.dec.ny.gov/permits/90590.html
http://www.dec.ny.gov/permits/90595.html
http://www.dec.ny.gov/permits/90161.html
http://www.dec.ny.gov/permits/91098.html
http://www.dec.ny.gov/permits/91098.html
http://www.dec.ny.gov/permits/91103.html
http://www.dec.ny.gov/permits/91399.html
http://www.dec.ny.gov/permits/91404.html
http://www.dec.ny.gov/permits/91404.html
http://www.dec.ny.gov/permits/91414.html
http://www.dec.ny.gov/permits/91414.html
http://www.dec.ny.gov/permits/91419.html
http://www.dec.ny.gov/permits/91419.html
http://www.dec.ny.gov/permits/91424.html
http://www.dec.ny.gov/permits/91429.html
http://www.dec.ny.gov/permits/91429.html
http://www.dec.ny.gov/permits/91434.html
http://www.dec.ny.gov/permits/91434.html

No, or Moderate
small to large
impact impact
may may
occur occur
10. Will the proposed action result in an increase in the potential for erosion, flooding or drainage |:| |:|
problems?
11. Will the proposed action create a hazard to environmental resources or human health? |:| |:|

Part 3 - Determination of significance. The Lead Agency is responsible for the completion of Part 3. For every
question in Part 2 that was answered “moderate to large impact may occur”, or if there is a need to explain why a particular
element of the proposed action may or will not result in a significant adverse environmental impact, please complete Part 3.
Part 3 should, in sufficient detail, identify the impact, including any measures or design elements that have been included by
the project sponsor to avoid or reduce impacts. Part 3 should also explain how the lead agency determined that the impact
may or will not be significant. Each potential impact should be assessed considering its setting, probability of occurring,
duration, irreversibility, geographic scope and magnitude. Also consider the potential for short-term, long-term and
cumulative impacts.

|:| Check this box if you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action may result in one or more potentially large or significant adverse impacts and an
environmental impact statement is required.

|:| Check this box if you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action will not result in any significant adverse environmental impacts.

Name of Lead Agency Date
Print or Type Name of Responsible Officer in Lead Agency Title of Responsible Officer
Signature of Responsible Officer in Lead Agency Signature of Preparer (if different from Responsible Officer)

PRINT
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http://www.dec.ny.gov/permits/91439.html
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http://www.dec.ny.gov/permits/91444.html
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City of Albany
Planning Board Application

SITE PLAN REVIEW CHECKLIST

PROJECT NAME

APPLICANT(s)

This checklist helps to ensure that Applicant(s) have provided all required documents (where applicable) with their
Application, and/or accounted for information about their project site, prior to its submission to the City of Albany. The
Department of Planning and Development will use the checklist to review the Application for adequacy and
completeness.

# v’ TITLE DESCRIPTION WHERE

A - LEGAL DATA
A-1 0 NAME Name of the proposed development (if applicable).

A general location map showing the relationship of the parcel to the

A2 L' | LOCATION area within a half mile radius.

Name and address of applicant and authorization of owner(s) if

A3 T APPLICANT/OWNER e applicant.

Property tax ID including Assessors Section, Block, and Lot number(s)

A4 LI | PROPERTYID of the subject property.

Name, address and telephone number of professional engineer

A- ENGINEER
> = G and/or land surveyor preparing the submission.

A-6 [J PLAN DATE Date of plan preparation with revision date(s).

True north arrow, and graphic scale (minimum of 1 inch = 100 feet, or

A-7 RIENTATION
Lo © as otherwise required) on a 24-inch by 36-inch sheet.

Zoning district(s) (including any historic districts or other overlays) of
A-8 [J ZONING the land being developed, with zoning boundary lines shown if there
is more than one district.

Dimensions and total area of the subject parcel, and location and
PROPERTY dimensions of existing property lines, easements and rights-of-way
DIMENSIONS within or appurtenant to the subject parcel, with a certification
(stamp) of a registered land surveyor, and class of survey.

A-9 U

Property tax ID including Assessors Section, Block, and Lot number(s)
A-10 [0 ABUTING PROPERTY ID of the all abutting properties, including those immediately across any
streets adjacent to the subject parcel.

ABUTING PROPERTY Names of abutting property owners and property owners

A-11
- OWNERSHIP immediately across any streets adjacent to the subject parcel.

The names and addresses of all property owners, adjoining
communities or agencies requiring notification under these

A-12 (0  NOTIFICATIONS regulations. NOTE: Any work within moratorium streets will require a
waiver from the Commissioner of the Department of General Services
(DGS).

Location, width and names of existing public, private, and paper
streets within and immediately adjacent to the subject parcel. Plan
should show highway boundary ROW and potential impacts to public
ROW areas.

A-13 [0 STREETS/ROW

Revised April 2016



A-14

A-15

A-16

A-17

A-18

O

EASEMENT

DEED RESTRICTIONS

PERMITS - OUTSIDE
AGENCIES

PERMITS - FINAL

BASE FLOOD

Location and dimensions of existing and proposed easements and
rights-of-way within the subject parcel, including notation of type of
existing or proposed easements and rights-of-way access, with areas
and dimensions indicated. Plan should show highway boundary ROW
and potential impacts to public ROW areas.

Description of all existing deed restrictions or covenants applying to
the property.

Description of any state or county permits required for execution of
the project. Projects that abut or require access to or from any state,
county or federal roadways will need referral to those agencies and
receive input proper any local approval being granted.

Record of the application and approval status of all necessary state
and county permits. (Final only.)

Base flood elevation data.

B — IMPACT OF PROPOSAL ON ENVIRONMENT

B-1

B-2

B-3

B-4

B-5

B-6

B-7

B-8

O

O

CONTEXT

TRAFFIC IMPACTS

COMPATABILITY

AIR & WATER QUALITY

ENERGY

ENVIRONMENTAL

ARCHAEOLOGICAL

LOCAL SERVICE
IMPACTS

Relationship to adjacent nearby land uses, both public and private.

Relationship to existing and proposed traffic patterns. Vehicular,
pedestrian, and bicycle traffic should be considered in this. Traffic
study or traffic demand studies may be warranted to mitigate
impacts.

Visual compatibility with surroundings.

Effect on air and water quality standards—applicable primarily to
industrial site plans.

Effect on energy consumption and conservations.

Draft Environmental Impact Statements (DEIS) and Environmental
Impact Statement (EIS) will be required if the reviewing agency deems
the proposal to be significant pursuant to the State Environmental
Quality Review Act).

Existence of any known or suspected archaeological or historic site(s)
or resources that have been identified on or adjacent to the project
site.

Anticipated impacts upon existing community services (police, fire,
EMS, schools, parks, etc.).

C— NATURAL FEATURES

C-1

C-2

C-3

a

O

a

GEOLOGIC

TOPOGRAPHIC

HYRDROLOGIC

Geological features, such as depth to bedrock and the location of rock
outcrops.

Topographical features, including a map showing existing contour
intervals of not more than five feet. Two-foot contour intervals shall
be provided if the topography is relatively flat. Areas of steep slopes
should be delineated as necessary.

Hydrologic features including but not limited to drainage and runoff
patterns, flood hazard areas, wetlands and depth to groundwater.
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c-4

C-5

C-8

C-9

O

WETLANDS /
WATERCOURSES /
COASTAL FEATURE

SOILS

VEGETATION

NATURAL FEATURES

HISTORIC FEATURES

FLOODING

Location of flagged wetland boundaries, watercourses or coastal
features within the subject parcel or within 200 feet of the perimeter
of the parcel; if there are no such wetlands or coastal features, an
affidavit signed by a qualified professional (wetlands biologist,
registered professional engineer or professional land surveyor) stating
this.

Soil characteristics, such as load bearing capacity and drainage
capacity. A stamped soils report from a NYS Licensed PE shall be
required.

Vegetative cover, inducing existing wooded areas, significant isolated
trees and similar features.

Location of existing wooded areas, rock outcrops, isolated trees with
a diameter of eight inches of more, measured three feet above the
base of the trunk, and any other significant existing natural features.

Location of any unique and/or historic features, including stone walls
and historic cemeteries, within or immediately adjacent to the subject
parcel

Approximate boundaries of any areas within existing flood plains or
otherwise subject to flooding or stormwater overflows.

D — EXISTING DEVELOPMENT AND INFRASTRUCTURE

D-1

D-2

D-3

D-5

O

O

STRUCTURES

CIRCULATION

UTILITIES

SEWERS / DRAINAGE

DEVELOPMENT /
FEATURES

RAILROADS

PROPERTY
BOUNDARIES

Location and approximate size of existing buildings or significant
above-ground structures on the subject parcel

Location and width of roads, walkways and paths, including vehicular
and pedestrian access between the site and public streets.

Location and dimensions of all existing utilities (overhead, above
ground and underground)within or immediately adjacent to the
subject parcel, including gas, electric, water, sewer and stormwater
drainage facilities

Location, size and flow direction of sewers, water supply lines and
culverts.

Location of other existing development and uses, including parking
and loading areas, fences, trees, landscaping and screening as well as
visibility for pedestrian, bicycle and vehicular traffic as it relates to
these items.

Railroad rights-of-way, crossing markings, signals, or indication of
non-signalized crossing with within or adjacent to subject property.

Sufficient description or information to define precisely the
boundaries of the property. All distances shall be in feet and tenths of
a foot, All angles shall be live to the nearest 10 seconds of closer.

E — PROPOSED DEVELOPMENT

E-1

E-2

a

O

GRADING

STRUCTURES

Grading and drainage plan showing proposed topography at
appropriate contour intervals. This information can be combined with
the map of existing topography, if it can be clearly depicted.

Location, proposed use and height of buildings and other structures,
such as retaining walls, fences, outdoor storage tanks, rooftop and
exterior appurtenances, and waste disposal units. Design calculations
and drawings for retaining wall shall be stamped by a NYS Licensed
PE.
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E-4

E-6

E-7

E-10

E-11

E-12

E-13

USES NOT REQUIREING
STRCUTURES

SITE CIRCULATION AND
ACCESS

SERVICE IMPACTS

WATER / SEWER

ENERGY DISTRIBUTION

OUTDOOR LIGHTING

OUTDOOR AUDIO
ADDRESS SYSTEMS
SIGNAGE

LANDSCAPING

CONSTRUCTION
SCHEDULE

DEMOLITION

Location, proposed use, design and construction of materials of
improvements not requiring structures, such as parking, loading, and
outdoor storage areas.

Location and arrangement of site access and egress, including all
paths for pedestrian, bicycle, and vehicular travel within the site. Site
and parking access shall consider impacts and mitigation on any
public streets, sidewalks, or rights-of way. Information should include
profiles and cross sections of roadways and sidewalks showing
grades, widths and location and size of utilities. New work,
modifications, or repairs within the City’s right of way shall conform
to the City Standard Details.

Location of service areas, and impacts to pedestrian, bicycle, and
vehicular traffic during service times, such as material or supply
loading or refuse removal.

Location and size of water and sewer lines and appurtenances. Any
means of water supply or sewage disposal other than extensions of
existing systems should be described, including location, design and
construction materials.

Location, design and construction materials of all energy distribution
facilities, including electric, gas and solar energy.

Location, size, design, and photo metrics for all outdoor lighting
facilities

Location, decibel levels, and anticipated hours of operation for any
outdoor audio address system.

Location, size, design, construction materials, and lighting systems,
for all out door signs.

General landscaping plan and planting schedule, including the
treatment of buffer areas and the location and types of trees to be
planted.

Estimated project construction schedule with possible phasing plan
for large projects. (Final only.) Schedule should include
constructability plan, staging plan and locations, construction vehicle
plan, and maintenance and protection of traffic plan for the
construction project.

Denotation of all existing structures and features on the site proposed
to be removed, altered, or demolished.

Revised April 2016
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