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City of Albany 
Planning Board Application Form 

 

DEMOLITION REVIEW 
 
Address of Structure to be Demolished: _________________________________________________________________ 
 
Part 1 – Applicant / Owner Information 
 
Owner(s) of Property: ________________________________________________________________________________ 
Address: ___________________________________________________________________________________________ 
Telephone No.:  ____________________________  Email:___________________________________________________ 
 
Applicant or Agent of Owner: __________________________________________________________________________ 
Address: ___________________________________________________________________________________________ 
Telephone No.:  ____________________________  Email:___________________________________________________ 
 
Part 2 – Property Information 
 
Tax ID #: _________________________  Date of Acquisition: ________________________________________________ 
Current Assessed Value: _______________________ Total Square Footage: ____________________________________ 
Type of Construction (e.g. wood, masonry, etc.) ___________________________________________________________ 
Most Recent Use: ___________________________________________________________________________________ 
Built-As Use: _______________________________________________________________________________________  
Year Built: _______________________ Source: ___________________________________________________________ 
 
Part 3 – Condition & Occupancy 
 
Is the building currently occupied?  YES  No   If YES, proceed to Part 4 
 
Duration of vacancy: _________________________________________________________________________________ 
Reason(s) for vacancy:  
 
 
 
 
 
Has a Structural Engineer’s Report been completed:  YES  No 
 
Cost to stabilize: _________________________ Source: ____________________________________________________ 
Cost to rehabilitate: ______________________ Source: ____________________________________________________ 
 
Is it registered as a Vacant Building with Buildings & Regulatory Compliance, pursuant to §133-78.3?  YES  No 
Is it the subject of City Court proceedings relative to its vacancy?   YES  No 
 
Part 4 – Site Redevelopment Plan 
 
Is the demolition concurrent with an application for Site Plan Review?  YES  No   If YES, proceed to Part 6  
Will the site be redeveloped?  YES  No   If NO, proceed to Part 5 
Proposed Site Use:  
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Does the proposed site use comply with Albany’s Zoning Regulations?   YES  No 
(NOTE: the proposed site use must be an approved use in order to proceed with a review of a demolition application)   
 
Anticipated duration of time between demolition and redevelopment: ________________________________________ 
 
Part 5 – Site Restoration Plan 
 
The applicant shall submit a Site Plan detailing existing site conditions, proposed removals and restoration techniques.  
Plans shall be blackline drawings on 24”x 36” pages folded down to 9” x 12” (accordion style with project name facing 
outward; rolled plan sets will be rejected) and shall be drawn to a scale of 1” = 10’, 20’, 30’, or 40’.  The site plan shall be 
prepared by a licensed professional engineer and be based upon a survey prepared by a land surveyor. 
 
The Site Plan Approval Application must be completed and returned to the Department of Planning & Development 
with six (6) sets of Site Plan Drawings illustrating the following: 
 

Legal Data 
 
1.  Legal Description; 
2.  Name and address of the owner of record; 
3.  Name and address of person, firm, or organization preparing the map; 
4.  Date, North Arrow, and written and graphic scale;  
5.  Name of owners of adjoining properties; and 
6.  Vicinity or location map. Show the relationship of proposed development to surrounding streets/thoroughfares. Scale shall 

not be less than 1” = 600’. 
 
Existing Site Conditions 
 
1. Existing contours with intervals of five (5) feet or less, referred to a datum satisfactory to the Planning 
 Board; 
2.  Location of existing watercourses, marshes, wooded areas, rock outcrops, individual trees and any other significant existing 

natural features; 
3.  Outlines of all structures and accessory uses such as off street parking, loading and storage areas; 
4.  Paved areas, walkways, and vehicular access between the site and public streets; 
5.  Locations, dimensions, grades, and flow direction of existing sewers, culverts, water lines, as well as other underground and 

aboveground utilities within and adjacent to the property; 
6.  Other existing development, including fences, landscaping, and screening; 
7.  Sufficient description of information to define precisely the boundaries of the property. All distances shall be in feet and 

tenths of a foot. All angles shall be given to the nearest ten (10) seconds or closer; 
8.  Adjacent sites: the location and owner of all adjoining lands as shown on the latest tax records. 
9.  The locations, name and existing widths of adjacent streets and curb lines; 
10.  Location, width, and purpose of all existing and proposed easements, setbacks, reservations and existing deed restrictions 

or covenants applying to the property. 

 
Proposed Removals and Site Restoration 
 
1.  Proposed removals of any existing sewers, culverts, water lines, as well as other underground and aboveground utilities 

within and adjacent to the property. 
2.  The location and design of proposed improvements; 
3.  The location, plans and profiles for any proposed means of access and egress, including walkways, driveways, or other 

paved areas. 
4.  Proposed fencing, screening and other landscaping; 
5.  An outline of any proposed easements, deed restrictions, or covenants and a notation of any areas to be dedicated to a 

public agency; 
7.  Any proposed new grades, indicating clearly how such grades will meet existing grades of adjacent properties or the street; 
8.  Any proposed construction phase lines. 
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Part 6 – Disposal of Debris 
 
Indicate the % of construction and demolition debris is being diverted from disposal to landfills through recycling, reuse 
and diversion programs? _____________________________ 
 
Please describe materials and means of diversion:  
 
 
 
 
 
Part 7 – Photographs 
Attached photographs of the front, rear and side views of the structure to be demolished.  Photos should also identify 
any immediately adjacent or attached structures. 
 
 
 
APPLICATION SUBMISSION 
Submit the following to the Planning Board c/o the Department of Planning & Development 
 NOTE: Supplemental information may be required pursuant to City Code §375-40 

 
One (1) HARD COPY of ALL Application Documents.  Document must be collated (legal or letter size). 
 
Six (6) HARD COPIES of the Site Plan Drawings (See Part 5 of this Application) 

NOTES:  

 Rolled sets will be rejected 

 Plans must be blackline drawings on 24”x 36” pages folded down to 9” x 12” (accordion style with project name facing 
outward)  

 Scale shall be 1” = 10’, 20’, 30’, or 40’ for all drawings except conceptual drawings, architectural drawings, and cover sheets 

 All plans shall be oriented so that north is at the top of the sheet 

 
One (1) CD/DVD containing a DIGITAL (.pdf) version of ALL Application Documents. 
 
Application Fee 
Demolition Review Fee . . . . . . . . . .  $     150.00 per structure  
   (or $75.00 per structure, if in conjunction with a Site Plan Approval Application) 
 
Please make checks or money order payable to the “City of Albany, Treasurer.” 
 

Planning Board Contact 
City of Albany Planning Board 
c/o  Department of Planning & Development 
200 Henry Johnson Boulevard, Suite 3 
Albany, New York  12210 
planningboard@albanyny.gov 
(518) 445-0754 
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